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MOJIOKEHHUE O BYXT

1. O6mue nooKeHUs

1.1. ByxranTtepus SBISETCS CaMOCTOATENBHBIM CTPYKTYPHBIM IOApas/iCieHUCM
HUMMU JITAY 1 nogduHsieTcs HeIoCPeACTBEHHO IMPEKTOPY HHCTUTYTA.

1.2. Byxranrepust cO3aeTcs ¥ TUKBUUPYETCS PUKA30M IUPEKTOPA MHCTUTYTA.

1.3. ByxranTepuio BO3IVIABIseT IVIaBHbIA OyXxrairep, Ha3HAuyaeMbll Ha [O0JUKHOCTD
NPUKA30M JAUPEKTOpa HHCTHUTYTA.

1.4. Ha Bpemss OTCYTCTBHs TNIaBHOro Oyxrairepa PyKOBOJCTBO OyxranTepuen
OCYIIECTBIISIET 3aMECTUTEIb TIIABHOTO Oyxrairepa.

1.5. CoTpynHuku GyXraiTepuu Ha3sHAYalOTCA M OCBOOOXKIAIOTCA OT 3aHMMaeMOMH
JIOKHOCTH TIPUKA30M JHPEKTOpPAa HHCTHTYTA IO MPEJICTABIEHHUIO ITTaBHOIO Oyxranrepa.

1.6. ['naBHBI# GyXraiTep HazHa4aeTCs ¥ 0CBOOOXKAAETCS OT 3aHUMaeMOM JI0JDKHOCTH
NPUKA30M AUPEKTOpa HHCTUTYTA.

1.7. B cBo€# JesTenbHOCTH OyXraaTepus pyKOBOACTBYETCA:
— JeliCTBYIOIIMM 3aKOHOJATeNbCTBOM POCCHM M HOPMATHBHOM JIOKyMeHTaLWeH,
pacnpocTpaHsioleiics Ha IeITeNbHOCTh OyXraiTepuH, CTaHIapTamu B obnacTtu
peryiaupoBaHus Oyxydera;
— YCTaBOM OpraHu3alli;
— Y4€THOH MOJUTHKOM;
— HACTOSILLMM IOJIOKEHUEM;
— WUHBIMM JIOKJTbHBIMH aKTaMH OpraHH3aluH.

2. CTpykrypa

2.1. CTpyKTypy ¥ IUTaThl GyXranTepHy yTBEpKIAeT JUPEKTOp UHCTHTYTA C y4ETOM
06bEeMOB  TUIAHHPYEMOH paboThl M OCOOEHHOCTEH (pHHAHCOBO-X034HCTBEHHOH
JesTeNbHOCTH.

2.2. PacnpemeneHue 00S3aHHOCTEW  MEKIy  COTPYIHHKAMH Oyxrantepuu
IIPOM3BO/IUTCS [TIaBHBIM OyXralTepoM.

3. 3apaun
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3.1. OcymiecTBIeHHEe BHYTPEHHETO KOHTPOJIsS COBEPIIACMBIX (aKkTOB X035 CTBEHHOMU
’KU3HU B NpejieNiax KOMIIETEHIMH COTPYTHUKOB GyXTaJITEPUH.

3.2. dopMupoBaHHE MOJHOH H J0CTOBEpHOM HHGOpMALMK O ACATEIBHOCTH
WHCTMTYTa M €e MMYLIECTBEHHOM . IOJIOXEHHH, HEoOXOIMMOW  BHYTPEHHHUM
MO/b30BaTENsIM  OyXTaJITepCKOH (puHAHCOBOW) ~OTYETHOCTH —  PYKOBOZHUTE/AM,
yupeauTeNsM, COOCTBEHHMKAM MMYIIECTBA OPTaHH3aLlH.

33. OGecreuenue uHbOpMalyeil, HeOOXONMMOW BHYTPEHHHM U BHEILIHUM
MoJb30BATeNAM OyXTalTepCKOM OTYETHOCTH [Jis  KOHTpOJIA  3d cobr0 e HUEM
saKoHoOaTeNbcTBa Poccuiickoi Pejepaluu MpH OCYIIECTBICHHH CIIENIOK, COOBITHH,
orepaluii, CBS3AHHBIX C JESTENBHOCTBIO OpraHu3alid, X 1e1eco00pasHOCThIO,
qanuuMeM W JBWKGHMEM ~MMyllecTBa M 00A3aTeNbCTB, KCIIOJIb30BAHUEM
MaTepualbHBIX, TPYAOBBIX H (pMHAHCOBBIX ~PECYpCOB B~ COOTBETCTBMH €
yTBEpIK/1eHHBIMM HOPMaMH, HOpMaTUBaMy U CMETaAMH.

3.4. TlpenoTspallieHue OTPHLATEIBHBIX Pe3yJbTaToB JIeSTEeIbHOCTH HMHCTHTYTa M
BhIIB/IEHHE  BHYTPHXO3SHCTBEHHBIX  PE3EPBOB obecrieyenus ee  (UHAHCOBOH
YCTOMYHMBOCTH.

4. DyHKUHH

4.1. @opMHpoBaHHE TIONHOH U JOCTOBepHOH MH(pOpMAIMK O  (PUHAHCOBO-
X035HCTBEHHOM JIEATEIbHOCTH MHCTUTYTA M €r0 QUHAHCOBOM TOJIOKCHUH.

4.2. PaboTa 1o MOArOTOBKE M MPUHSATHIO paboyero InjaHa CyeTos, (hopM nepBUYHBIX
y4eTHBIX JIOKYMEHTOB, MNPHMEHSEMBIX UL oopmienust (aKToB XO3AHCTBEHHOH
JKU3HU, pErUCTPOB OyXy4era.

4.3. PaspaboTka (GOpM JIOKYMEHTOB BHYTpEHHEH OyxraiaTepcKon (prHaHCOBOW)
OTYETHOCTH.

4.4. ObecneyeHne NOpsAaAKa MPOBEACHUS MHBEHTAPU3aLKil aKTHBOB U 00513aTe/bCTB.

4.5. OfecriedeHue COONMIOAEHMs  TEXHOJOrHH 06paboTku  GyXraarepckoi
vH(pOpMAaLIMH U TTOPsIKa JIOKyMEHT0000poTa.

4.6. HenpepbIBHbIA y4eT aKTUBOB, 0653aTeNnbCTB, (PAKTOB XO3AHCTBEHHOH XKU3HH,
HCTOYHMKOB (PMHAHCHPOBAHMS JIEATENILHOCTH OpraHu3aliH, I0X0/0B, pacxo/0B, MHbIX
00BEKTOB yueTa, yCTaHOBIEHHBIX (e/lepabHbIMA CTaHAapTaMHU.

4.6.1. CoeBpeMEHHOE OTpaXXCHME Ha CHETax OyxydeTra Onepaluid, CBA3aHHBIX C
JIBUKEHHEM OCHOBHBIX CpPEJCTB, TOBapHO-MaTepUajbHBIX [IEHHOCTEW W JIEHEXHBIX
CpeJICTB U T. JI.

4.6.2. Yyer u3aepiKeK NMPOU3BOACTBA K obpareHns], UCTIONHEHHs CMET pacxollos,
peanu3aly TPOAYKLMH, BBINOIHCHUA pabot (yciuyr), pe3ylbTaTOB ESTENbHOCTH
WHCTHUTYTA, @ TaKKe (PUHAHCOBBIX, PACUCTHBIX U KPEAUTHBIX OTepaL|i.

4.7. CBOEBpeMEHHOE U TPaBUIILHOC oopMIleHHE JIOKyMEHTOB JUIsl MHCTHTYTa H
pejieHUs Oyxydera, obecrevyeHHe HX COXPaHHOCTH, obopmieHHs W CHauM B
YCTAHOBIIEHHOM TOPSIIKE B apXUB.

4.8. CocraBieHHe SKOHOMMYECKM OOOCHOBaHHBIX —OTHETHBIX KaJIbKYJIs LMK
ce6ecTOMMOCTH MPOLYKLIKH, BBIIIOTHAEMbBIX pabor (ycmyr).

4.9. ObecrieyeHue CBOEBPEMEHHBIX U IOJNHBIX PacHeToB IO 3apaboTHON miate U
CTHUICHMH.




4.10. TlpaBuibHOE HAYMCIEHHE U TEPEIHCICHHC HamoroB U cOGOpoB B OIOIKETHI,
CTPaxOBBIX B3HOCOB B IOCY/1apCTBEHHBIC BHe6O/KETHBIE (DOHIBI, MIATEXeH B YO®K u
T, JT.

4.11. OBecriedeHne CTPOroro COOMIONCHAS KaccOBOM M pacyeTHOM JUCLUILIMHEL
pacxojioBaHusi OHODKETHBIX CPE/ICTB, BBIETEHHBIX B paMKax IUIaHa (hUHaHCOBO-
X035 HCTBEHHOM [1eATeIbHOCTH 110 Ha3HAUCHHIO.

4.12.Yuactie Hapaay ¢ JpyrdMH cnyx6amu B TpOBEJICHUH 9KOHOMHUYECKOTO
aHaiM3a  XO3AHCTBEHHO-(MHAHCOBOM  AESATENbHOCTH HHCTUTYyTa [0  [laHHBIM
GyXxraiTepckoro y4era M OTYETHOCTH B [eNgX BBISBIEHUs BHYTPHXO3SiCTBEHHBIX
pe3epBOB, yCTpAaHEHHs NOTEPh U HEeNpPOU3BOICTBEHHBIX 3aTpaT.

4.13. YuacTue B 0)OpPMIEHHM MaTepHalioB [0 HeJocTataM U XUIIEHUSIM JE€HEXKHBIX
Cpe/icTB ¥ TOBAapHO-MaTepUalbHbIX [leHHOCTeH, mepejiada B HEOOXOMMMBIX CIyHadX
3THX MaTepyaloB B CIEACTBEHHbIC H cy/ieOHBIE OpTraHBl.

4.14. CocTaBieHHe ¥ TIPeOCTaBIeHAe B yCTAHOBJICHHBIC CpokH OyXranTepckod 1
CTATUCTHYECKOHW  OTYETHOCTH, OTYETHOCTH B rocyiapCTBEHHbIe ~ COLMANbHBIC
BHEOOKeTHBIE (DOH/IBI, HAJIOTOBBIX JleKJapanyi ¥ MOSCHEHUH K HUM.

4.15. OcyluecTBICHHE MepOTpUATHIl 1O TOBBILEHHIO YPOBHA aBTOMaTH3al1U
Y4ETHO-BBIYMCIUTEIBHBIX pabor.

4.16. OcyliecTBIEHHE aHAIKM3a U OLICHKH (buHchoso-xozﬂﬁCTBeHHoﬁ JIESATENBHOCTH
MHCTUTYTa U €ro CTPYKTYPHBIX roJpa3ieNeHAM.

4.17. PaccMOTpeHHE ¥ BU3UPOBAHHE [TIABHBIM GyXrajgTepoM CIIyKallliX OCHOBAHUEM
JUIsl IPUEMKH ¥ BBIJIA9H JICHEXKHBIX CPE/CTB, JIOrOBOPOB ¥ COTJIAILIEHHH, 3aK/IH04aeMbIX
opraHu3alyell Ha IONydYeHHe MM OTIYCK TOBApHO-MaTepUalbHbIX LIEHHOCTEH M Ha
BBINOJIHEHME paboT U yCIyT, @ TakKe JOKyMEHTOB, YCTaHOBJIEHHBIX B COOTBETCTBHH C
mynkTamu 4.2—4.3 HaCTOSAIIEro 10JIOXKEHUSI.

5. IIpaBa

5.1. ByxranTepus UMeeT CIeyIole Npasa.

5.1.1. TpeboBaTb OT BCEX nopa3ie/ieHuii HHCTUTYTa NpeACTaBJIeHUs MaTepranos
(nnaHoB, OTYETOB, CMpPaBOK H T.1.), HEOOXOAMMBIX Ui OCYIIECTBICHHI paboThl,
BXO/Is1LEN B KOMIIETEHLIMIO GyXranTepcKoi CIyKOBL.

5.1.2.BHOCMTH MpEMNOKEHHs ~PYKOBOACTBY WHCTUTYTa O [PHBIEYEHHH K
MaTepHalbHOW | JIMCLMATIMHAPHOM ~ OTBETCTBEHHOCTH MOJDKHOCTHBIX ~ JIIL  TIO
pe3yspTaTam MpOBEPOK.

5.1.3. He mpuHMMaTh K HCIOJHCHUIO 1 0hOpMIIEHHIO JIOKYMEHTBI 110 onepanuam,
KOTOpbIe MPOTHBOpEYAT 3aKOHOJATEBCTBY M YCTAHOBICHHOMY IOPAJIKY [PUEMKH,
XpaHeHusi ¥ PAacXOJIOBAHUS JCHEKHBIX Cpe/iCTB, TOBapHO-MaTepHaNbHbIX M IpYyTHX
LleHHOCTeH, a TaKke 6e3 COOTBETCTBYIOLIETO pacTIOpsIKEHHUs TUPEKTOPa UHCTUTYTA U
HayaJbHUKA IOPUANIECKOro OTALIA.

5.1.4. BecTH nepenuckKy rno BOmpocaM GyXTanTepcKoro yuera i OTIeTHOCTH, a TaKKe
Jpyr¥M BOTpOCaM, BXOIALIMM B KOMIIETEHIIMI0 OyXraarepud W HE TpebyroLmM
COrACOBaHMs C pyKOBOIMTENIEM HHCTHTYTa.

5.1.5. Vkasanus pabOTHHKOB GyXranTepckou cinyx0bl B Ipejenax (GyHKLHUH,
npeayCMOTPEHHBIX — HACTOAIIM HONOXEHWeM,  SBJSIOTCS — 00s3aTelbHBIMM - K
pYKOBOJCTBY M HCITOJIHEHHIO BCEMH nopa3seNeHusIMA HHCTUTYTa.




5.1.6. JlaBaTh pa3bACHEHMS M PEKOMEHIAWU IO BOTPOCAM, BXOJSLIMM B
KOMIMETEHLHI0 OyXrajlTepuH.

5.2. 'naBHbI# Oyxranrep UMeeT CleyIolie npasa.

52.1. B ciayyae oOHapyKeHHs HE3aKOHHBIX NeWCTBUI JOJKHOCTHBIX  JIMIL
JOKIa/IbIBATH O HUX PYKOBOJHMTEII0 MHCTHTYTa UL IPUHATHS MED.

52.2. BHOCUTH TpEOXKEHHs PYKOBOACTBY MHCTHTYTa O nepeMeLleHuH
COTpY/IHMKOB OyXrantepuy, HX IOOMPCHUH 33 ycreuHyo paboty, a TaKke
Npe/oKeHUs. O HAIOKEHWH JUCLHILTMHAPHBIX B3bICKAHMH Ha COTPYAHHMKOB,
HapyLIAIOLMX TPYAOBYIO JUCLUTIIMHY.

5723, CornacoBblBaTh C AHPEKTOPOM BOIPOCHI Ha3HAUCHUA, YBOJIbHEHHS 1
NepeMeleHus COTPY/IHUKOB OyXralTepHy.

5.2.4. TIpuMeHSITh TIO COIJIACOBAHHMIO C JHPEKTOPOM HHCTUTYTa MEpBI IMOOLIPEHHs
6o Mepbl B3bicKaHWA. Mepsl B3bICKaHHA MOTYT NpUMEHATECA TOrZAa, Koraa
COTPYAHMK OyXrantepuy MOBTOPHO JOMYCTHI ommbKy, MpUBEIIyI0 K (HHAHCOBBIM
noTepsAM Ul OpraHU3al|H, nubo JOMyCTHN yTedKy HMHpOpMalKy, HOCsLLIEeH
KoH U IeHMAbHBIA XapaKTep.

5.2.5. TIpeCTaBiIsATh Pa3HOINACHS JTMPEKTOpY MHCTHTYTa B OTHOILIIEHUN BEJIEHHUS
Oyxyuera.

5.2.6. PykoBoACTBOBaTbCA  IHUCHMCHHBIMH paclOpSKEHUAMH  PYKOBOAUTEA
MHCTUTYTa B Cllyyae BOSHMKHOBEHHA pa3HOrNIaCHil MEKy PyKOBOIUTEIEM H INIABHBIM
GyxranTepoM B OTHOLICHWH BEACHHUA Oyxydera.

5.2.7. Tpebopauusi OyxrajiTepud B HacCTH TNOpAAKa odopmiteHns onepauui
npejicTaBneHus B OyXralnTepuio HeOBXOMMMBIX JOKYMEHTOB M CBEJCHWH SBIAIOTCH
06s3aTebHBIMHU IS BCEX TO/IPa3/ieNIeHHH HHCTUTYTa.

6. OTBETCTBEHHOCTh
6.1. CortpyaHuku Oyxrairepuu HeCyT OTBETCTBEHHOCTh 3a Hajexalniee H
CBOEBPEMEHHOE BBIMOJHEHUE (yHKLWMHA, TpexyCMOTPEHHBIX HACTOSILIMM TIOJIOKEHUEM,
B Mpejenax 06s3aHHOCTEH, BO3JIOKEHHBIX Ha HHUX JIOJUKHOCTHBIMH HHCTPYKLHUAMH H
Herocpe/ICTBEHHBIMH PYKOBOIUTEIISIMH.

7. 3aKaI0YUTeIbHbIE MOJI0OKEHHH

7.1. JlaHHBI# JOKYMEHT AEHCTBYET JI0 €ro epecMoTpa.

COI'JJACOBAHO:

[ naBHBIM Oyxranrep %{// H.B. KonecHukoBa

HavanbHHUK OT/JeNIa KapoB Zaal ' JI.C. ly6oBuKoBa
HayanpHMK IOpUIUYECKOro OTeIa A.A. banaHoBCKH#
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